AFL NSW/ACT OfficialsHQ Club Umpire User Guide

ACCEPTING APPOINTMENTS PROCESS

PRE-MATCH

STEP 1:

Login to your OfficialsHQ profile, you should land on this display (if not click on the
OfficialsHQ logo in the top left) This is where you will be able to see the number of matches
your club will need to fill for the upcoming weekend.

& OFFICIALSHG

DASHBOARD NOTIFICATIONS
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Game: St George Drogons - North Shore Bambers AFC [02-04-22 16:50] 29/03/2022 1145
Grade: Women's Division One !
Appointmant: FIELD
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GAmE: Inner West Magpies - North Shore Bombers AFC (02-04-22 12:00)
Grada: Women's Division Two
Appointmant: FIELD
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Game: North Shore Bombers AFC - Pannant Hills Demons [02-04-22 1:50) 19/03/2022 1145
Grada; Women's Division Thrae !
Appointmant: FIELD

I

Game: North Shore Bombers AFC - Sydney University [02-04-2 16:30] 29/03/2022 1145
Grade: Women's Division Four
Appointmant: FIELD

STEP 2:
Click on ‘New Appointment’ to see the details of the match.
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DASHBOARD NOTIFICATIONS

Gome: St George Dragans - North Share Bombers AFC [02-04-22 16:50] 29/03/2022 1145
Grode: Women's Division One.
Appointment: FIELD
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Gome: Inner West Magpies - Narth Shore Bombers AFC [02-04-22 12:00) 29/03/2022 143
Grade: Women's Division Two 1
Appolniment: FIELD
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Gome: North Shore Bombeers AFC - Pennont Hills Demons [02-04+22 14:50]
Grade: Women's Division Three
Appointment: FIELD

==/

Gome: North Shore Bombers AFC - Sydney University [02-04-22 16:30)
Grade: Women's Division Four
Appointment: FIELD
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STEP 3:
Click on ‘Appointments’. This will provide an overview of the Match Information.

FILTERS FUTURE APPOINTMENTS

St George Dragons - North Shore Bombers AFC

999
999
The Match Information will display like this.
Match information
h Start time 2/04/2022 4:50 PM
& ,4"? Location Olds Park
TEAM1 i TEAM 2 Address
St George Dragons North Shore Bombers AFC 2222
Series Women's Division One
St George Dragons Club North Shore Bombers
Umpires Club Umpire
FIELD1 FIELD 2
Phone: Phone:
Mobile: Mobile:
Email: Email.
City: Moore Park City Moore Park




STEP 4:
We want all clubs to accept all their Match Appointments. To do this, please click on
‘Confirmation Needed’.
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FILTERS FUTURE APPOINTMENTS
start date St George Dragons - North Shore Bombers AFC
= B Motch storts on 02/04/2022 1650
- o
B wo .
@ o 999
999
North Shore Bombers AFC - Pennant Hills Demans
- 122 W
m p 999
Inner West Mogpies - North Shore Bombers AFC
999
999

When you click on ‘Confirmation Needed’ you will need to click on the ‘ACCEPT’ button.
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FILTEF
Stort o
999
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North Shore Bombers AFC - Sydney University
@

North Shore Bombers AFC - Pennant Hills Demons
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Inner West Magpies - North Shore Bombers AFC

@
North Shore Bombers AFC - Western Magic
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AFL NSW/ACT OfficialsHQ Club Umpire User Guide

COMPLETING MATCHDAY PAPERWORK PROCESS

POST MATCH

STEP 1:

Login to your OfficialsHQ profile, you should land on this display (if not click on the
OfficialsHQ logo in the top left) This is where you will be able to complete the Match Day
Paperwork for the Matches your Club Umpire has been appointed to.

DASHBOARD NOTIFICATIONS

Goma: 5t George Dragons - North Shors Bombars AFC [02-04-22 16:50]
Grade: Women's Division One
Appointment: FIELD

===

Game: inner West Magpies - North Shore Bombers AFC [02-04-22 12:00] 29/03/3022 1145
Grade: Women's Division Two ' @
Appontment: FIELD

CE=0

Game: North Shore Bombers AFC - Pennant Hills Demons [02-04-22 14:50]
Grade: Women's Division Three
Appointment: FIELD

CI55

Game: North Shore Bombers AFC - Sydney University (02-04-22 16:30)
Grage: Women's Division Four
Appointment; FIELD
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STEP 2:
To access your Matchday Paperwork, Notice of Reports & Awards (B&F votes), you will need
to click on ‘New Appointment’.
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DASHBOARD NOTIFICATIONS

Game: St George Dragens - North Shore Bambers AFC [02-04-22 16:50] 29/03/2022 145
Grode: women's Division One
Appointment: FIELD
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Game: Inner West Mogpies - North Shore Bombars AFC [02-04-22 12:00) 29/03/2022 1145
Grade: Women's Division Two -
Appointment: FIELD

=)

Gome: North Shore Bombeers AFC - Pennont Hills Demons [02-04-22 14:50]
Grode: women's Division Three
Appointment: FIELD

=/

Game: North Shore Bombeers AFC - Sydney University [02-04-22 16:30] 29/03/2022 1145
Grode: Women's Division Four
Appointment: FIELD

[raw sevcomame |




STEP 3:
After clicking ‘New Appointment’ you will need to click on Match Reports.

North Shore Bombers AFC - Macquarie Universi ty

STEP 4:

To complete the Matchday Paperwork report, you will need to click on ‘AFL Sydney Senior
Match Day Paperwork’. If a Club Umpire has made a report during the match, you will need
to click on ‘AFL NSW/ACT Notice of Report Form’.

Match reports

9 Match 02/04/22 - North Shore Bombers AFC - Sydney University

Please make sure the following report is completed

AFL Sydney Senior Match Day Fill out report: AFL Sydney Senlor Match Day Paperwork

Paperwork Forward the report to one of your colleagues  [e*

Close

PLEASE NOTE: The HOME club will have the only access to Matchday Paperwork for the match, the
HOME club umpire will be required to complete the Matchday Paperwork form. However, we want
both umpires to complete this form together after the match.

Match reports

° Match 02/04/22 - North Shore Bombers AFC - Sydney University

Please make sure the following report is completed
Flll out report: AFL NSW/ACT Notice Of Report Form
Forward the report to one of your colleagues  [e*

AFL NSW/ACT Notice Of
Report Form

Close

PLEASE NOTE: All appointed umpires will have access to the AFL NSW/ACT Notice of Report form.
The umpire who makes the report, must complete this form.



STEP 5:
After completing the Matchday Paperwork, Club Umpires will be required to complete the
Awards (B&F votes) for their Match.

North Shore Bombers AFC - Macquarie Universi ity

PLEASE NOTE: Only the HOME club will have access to the AWARDS for the match, the HOME
club umpire will be required to complete the AWARDS. However, we want both umpires to
complete this form together after the match.



